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2022-2023 

Teacher Organized After-School Activity 

 REIMBURSEMENT REQUEST FORM via PAYROLL 
 

 

Requestor/Teacher:        Date of Request:     

 

Activity Name:          

 

Start & End Dates of Session:         

 

# of Classes Taught Per Session:         

 

  

Fee $ Charged Per Student # of Students Registered Total $ Amount Charged 

   

   

 

Total Teacher Reimbursement (90% of Total Amount Charged):  $     

To Be Paid Via the Payroll System 
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